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Mayte’s Template for CV’s 
By Mayte Menéndez Amor (sent in September 2008; ex Y5C, 2007-08)

NAME & SURNAME
(With Examples)
Address: 
Mobile Phone: 

Home Tel: 

E-mail: 

Date of Birth: 

Nationality: 

QUALIFICATIONS: 

· Date: Degree in…  (XX University, Madrid).

· Date: Master in... (Centre where you took it).

· Date:  Computer Course (Centre where you took it).

· Date: Course in “Pedagogical Aptitude” (CAP) at the XX University, Madrid.

EXPERIENCE:

· Date: JOB & COMPANY (Place)  (Last company where you worked)
Intern:
· Date: JOB & COMPANY (Place)  
Intern:

· Date: JOB & COMPANY (Place)  
Intern:
LANGUAGE SKILLS: 

· Spanish: mother tongue

· English: fluent 

Certificates: 

· Advanced Certificate issued by EOI, the Official Language School in Spain (Equivalent to level C1 of the Common European Framework of Language Reference). 
· French: intermediate level. (Describe by skill)

· Portuguese: elementary level. (Describe by skill)

COMPUTER SKILLS: 
· Databases (SQL, Access)

· Windows 95,98, NT, 2000, XP

· Microsoft Office (Advanced level)
· Programming using Pascal and Fortram Languages.

· Specific Maths and Statistical Software: Maple, Matlab, Qsb, Spss, Statgraphics.

OTHERS SKILLS:

· Clean driving licence since 2002.

