Notes by your teacher at Talking People http://www.talkingpeople.net/


INTRODUCTION TO TEXTUAL ANALYSIS

Texts can be oral or written. Here we'll focus on written texts. You need to learn about different types: their purpose, the context they are used in, their layout or format, their structure, the language they use... You already know a lot about texts. You know what a list looks like. You know you cannot possibly write a CV/resumé using the format of an informal letter! Look at this! Writing Assignment: Write a job application (X words).


Hiya potential boss!

I was having my morning coffee today while leafing through the paper when I found your ad. So, here I am to tell you all about myself, because I know I’m the one you’re looking for!

I was born in a little town in Oklahoma… Haha… I’m just teasing! Well, down to business: at school I was a lousy student, so I quit all that crap, never went to university -- in spite of being as clever as hell! I traveled lots and learned about life. 

I can manage in all types of situations! Come rain or come shine!;D  I’m great at socializing and at organizing people’s work around me – haha – so I’d be a great manager. Think about it! 

I’d love to meet you. We could negociate the salary having a couple of drinks, what’d ya think?

You can reach me at 99999999. Don’t ring too early, say after midday --  I’m a late night bird. ;)

Hope to hear from you soon!

Love,

PS: If you need references, my mum can tell you all about me!

This job-application letter has the wrong tone and language -- it’s like an informal letter! However, paragraph themes are correct, the problem is that the guy doesn’t give the appropriate information on those topics. The effect is comical, as you have probably notice. Just imagine the “potential boss”!


NARRATIVE TEXTS are about EVENTS taking place. They tell you a story. When you write a narrative, a story, you have to give readers the setting first (people involved, time/space, problem), so that they have a framework of reference. Then you have to develop the problem and finally solve it. WATCH OUT!: They often include DESCRIPTIONS, too, and DIALOGUES and MONOLOGUES! Structure: Beginning - Development - Ending! Language: lots of verbs!

DESCRIPTIVE TEXTS are about information on OBJECTS themselves (people, things, landscapes…). A description can be external (picture the whole and then move onto the different parts), functional (picture the instruments and/or parts and describe their function), or psychological (the feeling the object described produces in the writer). Structure: marked by your point of view, which means you have to think about the structure of your descriptive text. How are you going to organize it? Around the physical? (from top to bottom?, left to right?, general to particular?, the other way round?), in a thematic kind of organization?, chronologically?... Language: lots of adjectives and stative verbs (i.e. verbs indicating states, like look, seem, be...)

INSTRUCTIONAL/PROCEDURAL TEXTS are HOW-TO texts, texts about how to do things! Structure: The structure is very clearly ordered. First step 1, then step 2...! It begins at the beginning of the process described, moves on along with such process and ends also when the process finishes. This means no conclusions or opinion-like endings are included. Language: lots of imperatives, sequencers…

ARGUMENTATIVE TEXTS are about ideas. They show the process of supporting or weakening another statement. "Defending a position" means EXPLAINING the ideas & GIVING REASONS for them. "Defending a position" is not prevailing, or fighting people. Language: everything has to be clearly explained and supported, not counting on the reader's knowledge or on the rightfulness of your position. Structure:

• Classical

a. Introduction (the purpose of my...)
b. Explanation of the case under consideration (there are two different approaches to this issue... historically the debate...)
c. Outline of the argument (the difficult points are the following... + as it was said above...)
d. Proofs supporting the argument (as a matter of fact... it cannot be forgotten... furthermore... what is more…)
e. Refutation (even though... it is obvious that... nobody would believe that...)
f. Conclusion (on the whole... as a result... as a conclusion... finally... summing up...)

Other:

• Pros and cons discussion: pro-con-pro-con or con-pro-con-pro.

• One-sided argument: no counterarguments.

• Eclectic approach: some of the views on the subject.

• Opposition's arguments first, author's arguments


Traditionally it has been believed…; it seems to be a fact...
• Other side questioned: no direct refutation, mainly posing questions.

LETTER-WRITING

Letter-Writing is a world of its own. In our website section called Writing at Talking People you’ll find a whole section devoted to the subject. Formal and informal letters, e-mails, notes too, on various topics or with various purposes need to be practiced.

Informal Letters

Structure: hello part, body with whatever you need to tell organized according to your viewpoint (but group topics, please), good-bye part (usually in two steps: I need to stop now + Love). Also, you-me, you-me, you-me structure. 

Language: language showing closeness: informal, slang, contractions... 

Formal Letters

Structure: you have to be careful with the structure of formal letters, for it is non-creative, fixed, as it is much of the language used in it. Create your list of types of formal letters and analyze their structure. Typical case: Reasons why you are writing + Relevant info + Contact info + Closure. 

Language: NO contractions, fixed or typical sentences, no slang, no informal language (re-read the VERY INEFFECTIVE job-application letter here so you remember the importance of adjusting language to our aims and kinds of texts). Useful language for formal letters here.
