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TIPS FOR ORAL PRESENTATIONS

By TP Teachers


Printer-friendly version prepared by Ana Otto. Text put together by michelle taking some useful hints from the textbook Inside Out, Level V, by Ceri Jones and Tania Bastow (Heinemann)
GIVING A PRESENTATION

· Give your listeners a brief outline of your presentation at the beginning so they know what your main points will be.

· Make brief notes on each section. Have the notes for each section on separate cards in front of you. Don’t try and read your presentation- use the notes to remind you about the main points only.

· Don’t rush. Pause to think and gather your thoughts if you need to.

· Let your listeners know when you’re moving on to a new point.

· Explain what you will be allowing time for questions at the end (either at the end of each point, or at the end of the whole presentation) so that you don’t have to deal with interruptions.

· Use the “playing for time” phrases from the toolbox if someone asks you a difficult question.

YOUR TEACHER’S COMMENTS TO SIMPLIFY OR EXPAND FORMER, or how long you are planning to speak, the structure of your presentation (your points, time for this or that).

More ideas… 

· First: BOOK A DATE!!!

· Use humour, if needed

· You can bring copies to give out to the audience, with the schema of your presentation and/or some vocabulary and expressions, so that they can follow you. You could also add some exercises (a listening activity, a comprehension exercise!!! 

· You can use the VCR, the DVD player, the cassette player, too.

	LANGUAGE TOOLBOX

Structuring your OP

First of all we’ll look at…

Then I’ll move on to…

Now I’d like to present…

Now I’d like to explain…

To round up I’ll

Playing for time
Now that’s a very interesting question…

I’m glad you brought that point up…

I’m glad you asked me that…

Reporting on your discussion

There was some disagreement as regards..

We were pretty much in agreement as far as… was concerned

We found it difficult to imagine…

We reckoned that…

One thing we felt sure about was…

On reflection we agreed that…
	EASIER ALTERNATIVES

Structuring your OP

I’m going to speak about…

First, I’ll (do whatever)

and then I’ll move on to (whatever other topic)

and I’ll finish with…

Playing for time

I see. That’s an interesting question. Let me think… What I can say is…

Could anybody answer that? Thanks!

Checking the communication process is going OK

Is this clear?

Do you follow me?

Can you understand me?

Would you like me to speak more slowly?

Do you have any questions?/ Have you got any questions or comments?

Involving your audience

What do you think about this?

Has this ever happened to you before?

Now, Filomeno/a, could you please read from line…?

I need some help with this. Are there any volunteers?


